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IIPABHJIA
npe/iocTaBJieHHn ycjiyrH ’’IIo^aHa saaejieHHH b rocy/iapcTBeHHbie 

ynpenc^cHHa, no^Be/ioMCTBeHHbie flenapTaMeHTy Kyjibrypbi ropo^a 
MocKBbi, peajiH3yiomHe KyjibTypHO-AOcyroByio .neHTCJibHOCTb,

B HaCTH 3anHCH B Kpy>KKHM B 3JieKTpOHHOH ^JOpMC

1. OSlUHe nOJlOJKCHHH

1.1. HacTo^mHe npaBHiia npe^ocTasjieHHH ycnyrH "no,aaHa sa^BJieHHH 
b rocyaapCTBeHHbie ynpoKAenufl, noziBeAOMCTBeHHbie /lenapxaMeHTy Kyjibxypbi 
ropoAa MocKBbi, peajiH3yiomHe KyubTypHo-^ocyroByto zieHTejibHOCTb, 
b nacTH aanHCH b Kpy^cKH" b ajieKTpoHHOH 4)opMe (^aiiee - ripaBHJia) onpeziejunoT 
nopn^OK no^ann sa^BJienHH na nocemeHHe Kpy)KKOB (rpynn, nporpaMM) (^aiiee - 
Kpy^KKn), peajiH3yeMbix b rocy^apcTBeHHbix ynpoK^eHn^x, no^Be^OMCTBeHHbix 
flenapTaMCHTy Kyjibxypbi ropo^a Mockbbi (^anee - ynpexc^eHna), 3a cnex 
6io^xcexHbix accHXHOBaHHH ropo/ia Mockbbi h 3a cnex cpe^cxB 4)H3HHecKMX mux 
(aanee - Yciiyra).

Hacxo^mHe npaBHJia ne pacnpocxpaHHioxcji na npcAocxaBJieHHe ycnyrH 
'TIo^aHa aa^BjiCHHii b rocy^apcxBCHHbie ynpexc^CHHii, no^Be^OMCXBeHHbie 
/],enapxaMeHxy Kyjibxypbi ropozia Mockbbi, peazmayiomHe Kyjibxypno-ziocyroByio 
ZteHxeiiBHocxB, b nacxH sanHCH b KpyxcKH" npH jihhhom o6pameHHH 3a«BHxeji^ 
b cooxbcxcxbhh c rpacjiHKOM pa6oxbi yHpexczieHHH.

1.2. Ycjiyra OKaabiBaexcji ynpoKzieHHJiMH.
1.3. npaBOBBIMH OCHOBaHHHMH npeziocxaBJieHH5i YcjiyrH hbjuiioxch:
1.3.1.3aKOH Pocchhckoh OeAepauHH ox 9 0KX5i6pH 1992 r. >f2 3612-1

"Ochobbi 3aKOHO,aaxejiBCXBa Pocchhckoh OeAepauHH o Kyjibxype".
1.3.2. HpHKaa /^enapxaMCHxa 3kohomhhcckoh hojihxhkh h pa3BHxxw 

ropozia Mockbbi h flenapxaMeHxa (JiHHaHCOB ropozia Mockbbi ox 5 ceHXH6pH 2011 r. 
N° 123-FIP/264 "06 yxsep^czieHHH Mcxoahhcckhx peKOMCHziaiiHH
no ycxanoBjicHHio nopn^Ka onpeziejieHHH njiaxbi 3a OKasanne rocyziapcxBeHHBiMH 
Giozi^kcxhbimh ynpexcAeHHHMH ropozia Mockbbi rpaxcAanaM h iophzihhcckhm JinuaM 
3a nnaxy rocyziapcxBeHHBix ycziyr (BBinojincHHe pa6ox), oxhoc^iiihxch 
K HX OCHOBHBIM BHZiaM Zie5IXeJIBHOCXH".

Mockbbi1.3.3. DpHKaa /JenapxaMCHxa Kyjibxypbi
ox 6 zieKa6pH 2018 r. N2 1024/0/1, "06 yxBepxczieHHH HopaziKa onpe^ejicHHa miaxBi

ropo^a
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sa oKasaHHe yciiyr (BtinojiHCHHe pa6oT) rocyAapcxBeHHbiMH ynpe^cAeHHHMH 
ropo^a Mockbbi, noABCAOMCTBeHHBiMH ^enapTaMCHTy Kyjibxypbi ropo,aa 
MoCKBbl".

1.3.4. llpHKas flenapTaMeHxa Kyjibxypbi ropo^a Mockem 
ox 29 ^eKa6pH 2023 r. JV2 1125/Ofl "06 yxBep)K^eHHH llojio^eHHH 06 opraHHsauHH 
KyjibxypHO-^ocyroBOH, GhShhoxchhoh h hhoh AeaxeiibHOCXH b ynpe^caeHHHx 
KyjTbxypHO-ziocyroBoro h GhShhoxchhoxo xnna, noABe^oMCXBeHHbix 
flenapxaMeHxy Kyjibxypbi ropojia MocKBbi".

1.3.5. ripHKas flenapxaMCHxa Kyjibxypbi ropojja Mockem h flenapxaMenxa 
xeppHxopHajibHbix opranoB HcnojiHHxejibHOH bjibcxh ropo^a Mockbbi 
ox 21 HK)ji5i 2025 r. 591/0^/41 "O pacnpe^ejieHHH oO^saHHocxeH MexcAy 
flenapxaMCHxoM Kyjibxypbi ropo^a Mockbbi h flenapxaMCHxoM xeppHxopHajibHbix 
opranoB HcnojiHHxejibHOH bjibcxh ropo^a Mockbbi no ocymecxBjieHHio Konxpojiii 
n KoopAHHamra rocyAapcxBCHHbix 6iOA^exHbix ynpexcAemiH ropo^a Mocksbi".

1.4. Ycjiyra c HcnojibsoBanneM rocyAapcxECHHon HH^opMaiiHOHnon 
chcxcmbi "Hopxaji rocyAapcxBCHHbix n MyHnmmajibHbix ycjiyr ((jiynKUHn) ropo^a 
Mockbbi" (Aajiee - Hopxaji), HHxerpnpoBaHHon c aBxoMaxnsnpoBaHHon 
HH(})opMauHOHHOH chcxcmoh "O^nuHajibHbiH nopxaji Mspa h llpaBHxenbcxBa 
Mockbbi", npeAOCxaBJiHexcH ^hshmcckhm jihabm nocjie nojiynennH hmh 
cxaHAapxnoro hjih nojinoro Aocxyna k noAcncxeMe "jihhhbih Ka6nHex" Elopxajia 
(Aajiee - aBxopnsoBaHHbie nojib30Baxejm) b cooxbcxcxbhh c npHJioxcennjiMH 2 n 3 
k nocxanoBJicHHio FIpaBHxejibcxBa Mockbbi ox 7 (jieBpajiH 2012 r. JV2 23-1111 
"O Aocxyne ^hbhhcckhx jiha, b xom hhcjic 3aperncxpHpoBaHHbix b Kanecxse 
HHAHBHAyajibHbix npcAnpHHHMaxejien, h lopHAnnecKnx jiha k noAcncxeMe 
"JIHHHBIH KaGHHex" rOCyAapCXBCHHOH HH^OpMailHOHHOH CHCXCMBI "Hopxaji 
rocyAapcxBCHHbix h MyHHAHnajiBHbix ycjiyr ((JiyHKUHH) ropo^a Mockbbi" 
(Aanee - jihhhbih KaOnHex).

1.5. HeaBxopH30BaHHbiM h aBxopH30BaHHBiM nonB30Baxeji5iM llopxajia
Aocxynen:

1.5.1. lIpocMOxp Kaxajiora Ycnyrn.
1.5.2. IIohck no Kaxajiory YcjiyrH.
EIohck no Kaxajiory YcjiyrH ocymecxBJiHCxcji no: naHMenoBaHHio

hjih HOMepy rpynnbi KpyxcKa; xnny behothh; nanpaBJicHHio Kpy^KKa; 
pacnojio^KCHHio ynpexcACHHa (aAMHHHCxpaxHBHBiH OKpyr ropo^a Mockbbi; 
Gjinxcaiimaji examine Mexpo; panon ropoAa Mockbbi); opraHH3anHH; 
pyKOBOAHxejno/ncAarory h hx exaxey.

/l,onojiHHxejiBHBie napaMexpBi noncKa: 4>opMax 3aH5ixHH (ohhbih/ onjiaHn/ 
CMemaHHBiH); BoapacxHa^i KaxeropHH rpynna Kpyxcxa (acxh/ B3pocjibie); 
cxoHMocxB 3aH5ixHH (njiaxHo/ GecnjiaxHo); nojiOBaH npHnaAJiexcHOCxb (My>KHHHBi/ 
^kchiiihhbi); ypOBCHB noAroxoBKH rpynnbi Kpyxcxa (naHHHaiomHH/ 
npoAOJDKaioiiiHH); ahh saHHXHH (6yAHHe/ bbixoahbic); a^pec npoBCAOHH^i 3aH5ixHH 
rpynnbi Kpyxcxa; Aocxynnocxb ajih sanHCH b Kpyxcox; najiHHHe ckhakh jibroxHbiM 
KaxeropHHM rpaxcAan (nepencHB jibfox h pa3Mep ckhakh onpeAeji5iexc5i 
ynpexcACHHCM).
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Ho pesyjibxaTaM noHCKa oxoGpa^caioTCH CBe^eHHH o KOJiHHecxBe 
HaH^eHHbix Kpy^cKOB (rpynn b KpyxcKax), cooxBexcxByiomHx sa^aHHbiM
napaivrexpaM, c yKasaHHeM: HanpaBjieHHM Kpy^KKOB; HaHMeHOBaHHfl Kpy^cKOB; 
KOJiHHecxBa cBo6o/iHbix Mecx; BoapacxHOH KaxeropHH; nonoBOH npHHa^jie)KHOcxH; 
ypoBHH noAroxoBKH; (^opMaxa saHHXHH; najiHHHH BcxynHxeubHbix HcnbixaHHH 
(npH hx HajiHHHH); cxohmocxh aanflXHH; Mecxa npoBeAeHHH san^xHH (aApec, 
ynpexc^eHHe, 6jiH)KaHmaH cxaHUHa Mexpo, BpeMH b nyxn); ^ocxynnocxH Kpy>KKOB 
AJia sanHCH; ziaxbi Hanajia san^xHH; ahch npoBe^eHHH saHHXHH; BpeMeHH 
npoBe^eHHH saHHXHH; ckh^kh (npeAocxaBJieHHe Jibroxw ocymecxBJinexc^ 
npn jihhhom o6pameHHH b ynpe^CHHe npH ycjioBHH npe^cxaBJieHHH ^OKyMCHXOB, 
noAXBep^CAaramHX npaso Ha nojiyneHMe jibroxbi).

Pesyjibxaxbi noHCKa no Bbi6opy saHBnxejiH Moryx 6bixb oxpa^eHbi 
b ^opMaxe cnHCKa hjih c yKasaHHCM MecxopacnojioxceHHH npOBe^enn^ saHHXHH 
c Hcnonb30BaHHeM Kapxorpa^HHecKoro cepBHca.

1.5.3 Bbi6op ojiHoro hjth HecKOJibKHx Kpy^KOB.
1.5.4. Bbi6op o^hoh hjih necKOJibKO rpynn Kpy>KKa.
1.6. ABXopHSOBannbiM nojib30BaxejiHM Hopxajia Aocxynnbi:
1.6.1. Bbi6op ^axbi npoBenenn^ sannxHH (npH HajiHHHH cboGoahbix 

BpeMeHHbix nepnoAOB).
1.6.2. Bbi6op xnna VcjiyrH (4>opMax nocemenHJi): npo6noe sanaxHe 

hjih BcxynnxejibHoe HcnbixaHHe/aGoHeMenx.
1.6.3. noAana sajiBJieHHH na npeAOCxaBJienHe VcjiyrH (Aanee - SaHBJienHe).
1.6.4. noAHHCKa na HH^opMHpoBanHe 06 oxKpbixHH sanncn.
1.7. B KanecxBe saHBHxejieH na npeAoexaBJieHHe VcjiyrH Bbicxynanix 

aBxopHBOBanHbie nojib30BaxejiH nopxajia (Aajiee - 3aHBHxejib):
1.7.1. Fpa^KAaHHH Pocchhckoh OeAepaiiHH - 3aKOHHbm npeACxaBHxejib 

rpaxcAaHHna Pocchhckoh OeAepauHH, ne AOCXHrmero Bospacxa 18 Jiex 
(nojiynaxejiH VcjiyrH) (poahxcjih/ ycbinoBHxejiH/ oneKynbi (nonennxejiH) (Aanee - 
aaKOHHbiii npeAcxaBHxejib).

1.7.2. Fpa)KAaHHH Pocchhckoh OeAepanHH hjih HHOCxpaHHbiH rpaxcAanHH, 
AoexHrniHH Boapacxa 18 Jiex (nojiynaxejib VcjiyrH).

1.7.3. Fpa^cAaHHH Pocchhckoh OeAepanHH - saKOHHbm npeacxaBHxejib 
HHoexpaHHoro rpaxcAanHna, ne AoexHrmero B03pacxa 18 Jiex (nojiynaxejib 
ycjiyra).

1.7.4. nnocxpanHbiH rpa>KAaHHH - 3aKOHHbm npeAcxaBHxejib rpa>KAaHHHa 
Pocchhckoh OeAepaijHH, ne AocxHrmero B03pacxa 18 jiex (nojiynaxeji^ Yciiyra).

3aKOHHbIH1.7.5. PlHOCxpaHHbiH rpa^AanHH 
HHoexpaHHoro rpaxcAaHHna, ne AocxHrmero B03pacxa 18 Jiex (nojiynaxejib 
Yciiyra).

npeAcxaBHxejib

^[ji^ 3aflBHxejieH, yKaaannbix b nynKxax 1.7.3-1.7.5, Ycjiyra Aocxynna 
npn HajiHHHH nojiHOH ynexHOH 3anncH h noAxsepxcAeHHbiM 3aKOHHbiM 
npencxaBHxejibcxBOM (po^cxsa, oneKH, noneHHxejibcxsa) peGeHKa b jik)6om nenxpe 
rocyAapcxBeHHbix ycjiyr r. Mockbbi "Moh AOKyMeHXbi". TaK>Ke ajoi nojiynennH
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VcnyrH yKasaHHtie KaxeropHH sa^BHTejieH MoryT oGpaTHTbCH c AOKyMeHTaMH 
jihhho b ynpoK^CHHe.

2. IIopsiAOK no/^aHH 3aHbjichhh

2.1. FIoAaHa 3a5iBJieHH5i flocxyriHa npH:
- najiHHHH cboGo^hbix mcct b rpynne Kpy)KKa;
- cooTBexcTBHH nojiynaxeiifl VcjiyrH BOspacxHOH KaxeropHH rpynnbi

Kpy>KKa;
- npoxo^eHHH BCxynHxejiBHbix HcnbixaHHH (b cjiynae Heo6xo^HMocxH 

hx npoxo^cAeHHH);
- oziHOKpaxHocxH 3a«BjieHH5i (oxcyxcxBHe Haxo^merocM Ha paccMoxpeHHH 

no^aHHoro 3a«BJieHHH b xy xce rpynny Kpy^cxa (b oxHomeHHH xoro xce nojiynaxea^ 
VciiyrH).

2.2. B HHxepaKXHBHOH 4>opMe 3aHBJieHHH yKasbiBaexca:
2.2.1. CBeAeHHH o KaxeropHH sajiBHxejiH (nojiynaxejib YcjiyrH/ aaKOHHbiH 

npeflcxaBHxejib).
2.2.2. Hpn o^)opMJieHHH aGoHCMeHxa b KpyxcoK:
2.2.2.1. CBe^eHH^ o aaKOHHOM npeACxaBHxene (npH oGpameHHH saKOHHoro 

npezicxaBHxejiH).
2.2.2.2. CBe^eHHH o AOKyMeHxe, y^ocxoBepaiomeM jthhhocxb rpaxc/iaHHHa 

Pocchhckoh OeAepauHH huh HHoexpaHHoro rpa>KAaHHHa (npH o6pameHHH 
saKOHHoro npezicxaBHxejifl).

2.2.2.3. CBeAeHH^ 06 anpece perHcxpaijHH no Mecxy )KHxenbcxBa saKonnoro 
npezicxaBHxejiH b ropo^e Mockbc (npH o6pameHHH saKOHHoro npe^cxaBHxejiH).

2.2.2.4. CBe^enH^ o nojiynaxene Yciiyrn.
2.2.2.5. CBe^eHHH o sanncn aKxa o po^aeHHH peSenKa (nojiynaxena YcnyrH) 

(b cjiynae oSpamenna 3a YcjiyroH saKonnoro npe^cxaBHxejiH nonynaxeim 
YcjiyrH).

2.2.2.6. CBe^eHHa o AOKyMenxe, y^ocxosepaiomeM jihhhocxb nonynaxeiia
YcnyrH.

2.2.2.7. CBefleHH^ 06 a^pece perncxpauHn no Mecxy ^CHxejibcxBa b ropo^e 
Mockbc nojiynaxejni Ycnyra.

2.2.3. Hpn sanncn na npo6noe san^xHe hjth Bcxynnxejibnoe HcnbixanHe: 
2.2.3.1. CBeaenn^i o saKonnoM npe^cxaBHxene (npn oGpamenHH saKonnoro 

npe^cxaBHxejifl).
2.23.2. Cse^enH^ o nojiynaxene YcjiyrH.
2.3. B uejiHX, CBHsannbix c npe^ocxaBiienneM YcnyrH, Hcnojibsyioxca

^OKyMenxbi h CBe^ennH, nonynaeMbie b npouecce Me^Be^OMCXEennoro 
HH(jDOpMaHHOHHOrO B3aHMO^eHCXBHH C!

2.3.1. Oe^epajibnoH nanoroBon cnyxcGon (ajih no^xBepxcAeHHH cBeAenHH 
o saKonnbix npeACxaBHxejiHx).

2.3.2. MHHHCxepcxBOM BnyxpennHx acji Pocchhckoh Oe^epaunH 
(^jih noAX'Bepxc.aeHHfl a^peca perHcxpaunn no Mecxy }KHxejibcxBa hjth
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peracTpaiiHH no Mecxy npe6biBaHHH h ^encTBHTejibHOCTH nacnopxa rpa^annHa 
Pocchhckoh OeAepaann).

2.3.3. Oohaom nencHOHnoro n counajibHoro cxpaxoBannH Pocchhckoh 
OeAepanHH (ajih noATBep^Aenna AeHCTBHTCJibHocTH CHHJTC nojiynaTejui 
VcjiyrH).

2.4. Hpn SanOJIHCHHH HHTepaKTHBHOH c[)OpMbI BaaBJlCHHH Sa^EHTCJIIO 
hco6xoahmo corjiacHTbca c AoroBopoM-o^epTbi.

2.5. PerHcxpauHsi SaHBjieHHH b ynpoKACHHH ocymecxBJUiexcH b aghb ero 
noAanH na Hopxajie.

2.6. HH(J)opMauH5i o xoAe paccMOxpeHHH 3aHBJieHH5i, o pesyjibxaxe 
npeAOCxaBJieHHH VcjiyrH HanpaBJHiexcH aa^BHxejiio b jihhhbih Ka6HHex.

(bbhhxhh)
ocymecxBjniexc^ b jihhhom KaGnHexe b xchchhc 30 MHHyx nocjie HanpaBJieHH5i 
B JIHHHblH KaOHHCX COOXBCXCXByiOmerO yBCAOMJieHHJI.

HH^opMauna 06 onjiaxe huh o6 hcxchchkh cpoxa oniiaxbi HanpaBJiHcxca
B JIHHHblH KaGHHCX.

2.7. npn hco6xoahmocxh onjiaxbi saHflXHfl onjiaxa

2.8. B paMKax noAaHH oahofo sa^BjieHHH B03M0)KHa sanncb xojibKO oahoxo 
peGeHKa na oahh Kpy>KOK.

3. CpoKH npeAOCxaBJieHHH Ycjiym

3.1. CpoK npcAOCxaBJicHHa YcnyrH:
- 1 pa6oHHH AeHb co AH5i penicxpauHH 3aHBJieHHa - npn aanncH 

Ha npoGnoe san^xne hjih BCxynHxejibnoe Hcnbixanne;
- 7 paGoHHx ahch co ahh perHcxpauHH 3aHBJieHH«J BKinonaH

npH 0(J)OpMJieHHHOCymeCXBJICHHe Me^CBCAOMCXECHHOrO B3aHMOAeHCXBHH 
aOoHCMCHxa b Kpy>KOK.

4. PeByjibxax npeAOcraBJieHHH ycjiym

4.1. PesyjibxaxoM npeAOCxaBjieHH5i YcnyrH ^bjihcxch:
4.1.1.3anHCb b Kpy^coK (a6oHeMCHx) h HanpaBjicnne 3aaBHxejno 

3aKJiK)HeHHoro b npouccce OKa3aHHH YcnyrH AoroBopa.
4.1.2. 3anHCb b Kpy>KOK na npoGnoe 3aHHxne.
4.1.3. 3anncb Ha npoxo^Aenne BcxynnxejibHbix HcnbixaHHH.
4.1.4. OxKa3 b npeAoexaBJieHHH VcjiyrH (Aajiee - oxKa3).
4.2. Oxxaa ocymecxBJiHexcH no cjieAyiomHM ocnoBaHHHM:
4.2.1. He npoH3BeAcna onjiaxa 3aHHXH5i (saHHXHH) b ycxanoBjieHHbiH cpox 

(b cjiynae hcoGxoahmocxh onjiaxbi npoOnoro 3aH5ixHH, onjiaxbi paaoBoro aanjixH^ 
AJih ynacxHH bo BcxynnxejibHbix ncnbixaHH^x, onjiaxbi njiaxe>Ka no aGoneMeHxy).

4.2.2. He noAXBep^KAeHbi cbcaghh^, npeACxaBjieHHbie aa^BHxejieM, 
no peayjibxaxaM npoBCACHHOH Me^KBeAOMCXBCHHOH npoBepKH (b cjiynae noAaHH 
3a^BJieHH« Ha ocJiopMJieHHe aGoneMeHxa).
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4.2.3. Fpynna Kpy^cKa ne Ha6pajia Heo6xo,aHMoe kojimhcctbo ynacraHKOB 
(b cjiynae no^aHH 3aHBJieHHH na o(j)opMJieHHe a6oHeMeHTa).

4.2.4. OxcyTCTBHe cboGo^hbix mcct b rpynne Kpy^cxa (b cjiynae no^aHH 
SaaBJieHHH na otjjopMJieHHe aGoHeMeHTa).

4.3. 3ajiBHTejiB hmcct bosmo^khoctb OTOSBaxt 3aHBJieHHe nojiyneHMa 
pesyjiBTaxa npeAOCxaBJieHHa Yciiyra b cjiynae no^anH saHBJieHH^ Ha o(J)opMjieHHe 
aGoHeMenxa.

4.4. B cjiynae oxKaaa b npe^ocxaBJieHHH VcnyrH aenexcHbie cpejicxsa, 
omiaHeHHbie corjiacno nynxxy 2.7 HacxojmjHX HpaBHii, noAJiexcax Bosspaxy 
saflBHxejno b nojiHOM oGbcmc.


